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PLEASE COMPLETE IN BLOCK CAPITALS, ONE FORM PER PERSON PER COURSE.
	COURSE TITLE:


	

	COURSE DATE:


	

	PARTICIPANT’S NAME:
	

	ORGANISATION:


	

	CONTACT ADDRESS FOR INFORMATION:

	

	TEL NO:


	

	EMAIL:


	

	ANY SPECIAL REQUIREMENTS:
	

	SIGNED:
	


PAYMENT

If you are unable to attend, please try and send someone in your place otherwise a cancellation fee will be incurred.    Confirmation of the booking will be sent to you in due course.
MONITORING SECTION (This information is required for statistical purposes)
Tick as appropriate:
ETHNIC ORIGIN

African/Caribbean  (  Asian  (    Chinese  (    European/British  (   Other   (
AGE GROUP

16-24 (    25-29 (      30-39  (     40-49 (    50-59  (   60-64  (    65+

FAITH/RELIGION………………………………………….

GENDER

Male
(
Female   (
     Do you have a disability?   Yes  (   No  (
AGENCY

Voluntary   (                      Statutory  ( 

Other  (
ATTENDING AS A:

Paid Worker    (             Committee Member  (                             Volunteer   (
HOW DID YOU HEAR ABOUT THIS COURSE:

Newsletter   (                     Direct Mailing  (                           Word of Mouth   (   
Cancellation Policy

Once we have received a booking form or email to reserve a place on one of our training courses our cancellation policy will then apply.

21+ working days before course – 10% of course fee

20 – 11 working days before course – 50% of course fee

1 – 10 working days before course – 100% of course fee

Non attendance – 100% will be charged unless there are VERY exceptional circumstances

Cancellations must be in writing to Sandra@suttoncvs.org.uk
If you wish to change the name of the person attending once a place has been reserved please ensure the change is put in writing to Sandra@suttoncvs.org.uk so that all relevant documentation is correct.
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