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Guidelines

Please read these when you are completing the form

Introduction:

Voluntary and Community Organisations can apply for a grant to support work that meets the aim and objectives of the Community Fund.  The maximum grant is £2,000.  See leaflet or web site www.suttoncvs.org.uk for further details.

Questions 1 –5 ask for some factual information about your organisation.  The contact person should be someone that we can contact for details about your organisation and is involved in either a paid or voluntary capacity.

Question 6 – What does your organisation do?  State the main things that you do and what benefits people gain from your organisation. Assume the panel members know nothing about your organisation.
Question 7 – Why do you require a grant from the Sutton Community Fund and how does it meet the fund’s criteria? What services do you / or will you provide to people and how does this make a difference to those individuals.

Question 8 – Please give details of how you would spend the money.  Be specific in the items you list.  Do not just put the word equipment, but state fully what equipment you need.  3 quotes are required for any funding for equipment or publicity. 

Question 9 – asks for details of any other money you have received or have applied for.

Question 10 – What steps will you take to raise funding for the project to continue if appropriate.

Question 11 – Please give details on what financial controls your organisation has in place.  Please include a copy of your latest bank statement(s) or annual accounts, giving explanations where required.  (Eg money specifically allocated for a certain activity, money that is restricted by the funder.). if your organisations has reserves explain why these are being kept. (e.g. Recommended amount to be held as suggested by the Charity Commission). Organisations need to have their own bank / building society account, as cheques can not be made payable to individuals.  (SCVS can offer support and advice on how to open an account and other financial queries).

Question 13 – How will/do people know about your project? what publicity / awareness raising will be required?  Will you be targeting any particular section of the community?

Question 14 – What steps will you take to evaluate or monitor your project?  How will you know if your project is successful?  What records will you keep?

Question 15 – Please provide numbers of people who will benefit from your project.  Be realistic!

Question 17 - Gives you the opportunity to add any further information that you feel is relevant to your application.

Question 18 - Asks for details about who the cheque should be made payable to, if your application is successful.

General:

All applications will be acknowledged and an indication given of when the application will be considered by the panel.  It can take up to three months from when an application is received to when an organisation is notified of the outcome.

Please remember that members of the Panel may not know anything about your organisation, so the information you provide needs to be clear and show how a grant will benefit people and make a difference.  A decision about your application will be delayed if all the relevant information is not provided.

If you have any questions please contact Judy Sampson at SCVS on 020 8644 2867 or email info@suttoncvs.org.uk
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